New Hire Guide

For Email Signature Setup



Search the email signature html files in documentation folder.

After download all the html files, locate your files into a local drive folder.

Then go to Thunderbird and click on “View settings for this account”

or go to Tools -> Account Settings
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4. Click on the Choose and attach the html files where you located.

5. After attached the html file to Thunderbird, click OK.



6. Now go to write a new messages, here you can see the email signature has

attached in the email.
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7. Do changes of name, job position, mobile phone number and email address to

yours.



* Write: (no subject)

File Edit View Insett Format Options Tools Help

New » Fh & Security |[v & Save T
Attach ¥
hua@voodoocomms.com> jockson.chua @ voodoocomms. com ~
Save Ctrl+5 e ' '
Save s 5 (e File.
Send Mow  Ctrl+Return Draft
Send Later Ctrl+Shift+Return Template
Page Setup...

M|
{111
4
W
7
£
A

VB A-AANIAAA|EEE

Print Preview

Print... Ctrl+P

Close Ctrl+W

Yooloo

Best Regards,

Jackson Chua

Web Developer

Voodoo Communications Pte Ltd (Reg No.: 201217704H)
62 Ubi Road 1, Oxley Bizhub 2

#05-20/21

singapore 408734

T :+6508416912

M :+60 16 782 8030

F :+656227 4779

8. After done the changes, go to Files -> Save As -> File
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9. Replace the “voodoo-email-signature” html file and save it.

10. Close the current messages windows and rewrite a new message. Now you can

see your email signature is done.

11. Repeat the steps from Step 1-10 to setup your Digital Blowfish email signature.



